
PLEASE REFER TO THE SAMPLE CERTIFICATE OF INSURANCE ON PAGE 40.
 

         1.  A certificate of insurance is a “snapshot” of the coverages provided at the time the certificate is  
	   issued. Only the policy forms and endorsements confer coverage.

2.  Additional insured and waiver of subrogation are common construction contract insurance 	   
              requirements. The policy must be reviewed by your insurance agent to be sure the proper   
              endorsements are attached.

3. PRODUCER 
 

	  Insurance term for the insurance agent who sold the insurance policy.

4. AGENT CONTACT INFORMATION 
	  Producer/agent contact information.

5. INSURER(S) AFFORDING COVERAGE  
 

	 Indicates which insurance company is providing coverage. It is possible to have a different 		
 	 insurance company for each type of coverage listed.

6. INSURED   
	  The person or organization who purchased the insurance and has the policy in their name.  

7. COMMERCIAL GENERAL LIABILITY 
 

	 a.  	A type of insurance that pays for damages arising out of the insured’s premises, operations,  
		 products and completed operations, as well as personal injury or an injury brought about by a 		
		 business advertising its goods or services.

	 b.  	The coverage provided by Acuity is an “occurrence”- type policy, which means that the policy   	
		 responds to accidental events that occur during the policy period regardless of when the 		
		 claim is made. 

	 c.  	 Various limits determine the most we will pay for a loss. They include:
				    i.   	Each Occurrence. The most we will pay in the event of one occurrence for bodily injury 		
	      		      and property damage that arise out of ongoing operations by our insured.

			   ii.  	Damage to Rented Premises. The most we will pay for damage to a premises rented to 		
				    the insured.

			   iii. 	Personal and Advertising Injury. The most we will pay for a personal injury or 			 
				    advertising injury offense.

			   iv.  Products - Completed Operations Aggregate. The most we will pay for the sum of
				    all damages arising out of a product or an operation that has been completed by our 		

				    insured. 
			   v.	 General Aggregate. The most we will pay for the sum of all medical expenses, bodily 		

				    injury, and property damage that arise out of premises liability or ongoing operations by  
				    our insured, as well as personal and advertising injury.

			   vi.	 Medical Expense. The most we will pay for medical expenses because of bodily injury  
				    sustained by any one person, even if the insured is not at fault.
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8. AUTO LIABILITY 
 

	 a.	 The limits are typically shown as combined single limit, which means that all bodily injury and 		
		  property damage are subject to that limit. It is also possible to have a limit for bodily injury per 		
		  person, a maximum bodily injury limit per accident, and a property damage limit per accident.

	 b. 	 Although “any auto” is a popular coverage selection, a combination of all owned, hired, and  
      		  non-owned autos provides equivalent coverage. 

9. EXCESS LIABILITY (Higher Liability Limits) 
	 a.	 This coverage pays above (or excess of) general liability, auto liability, and employers’ 			

	  	 liability coverages.
	 b. 	 Excess liability is provided using an “occurrence” coverage trigger.
	 c. 	 Coverage extends over the underlying coverages' each occurrence and aggregate limits.

10. WORKERS’ COMPENSATION 

	 a. 	 Workers’ compensation includes employers’ liability coverage.
	 b. 	 Typical employers’ liability limits are:
			   i.  	 $100,000 per occurrence for bodily injury by accident, 
		   	 ii. 	 $100,000 per employee for bodily injury by disease, and 
			   iii.	 $500,000 policy limit for bodily injury by disease.
	 c. 	 Statutory minimum limits vary by state. 

	 d. 	 Increased limits may be purchased.
 	
11. LIST OTHER LIABILITY COVERAGES HERE 

	   Other liability insurance often includes professional liability.

12. DESCRIPTION 

	 a.	 Special instructions or terms of coverage, such as identification of the project, reference to a 		
	  	 job number, or other identification of the operations with respect to which the certificate provides 	
		  evidence of coverage.

	 b. 	 Exclusions added by endorsement or waivers of subrogation may also be listed.
	 c. 	 Individuals or corporations that are required to have additional insured status are usually  

		  identified in this box as well. If a contract specifies a particular additional insured form be used, it 	
		  should also be identified when referencing the additional insured.

	 d. 	 This is an example of how these may be shown.

13. CERTIFICATE HOLDER 
	    

	    The person or organization that requested the snapshot of insurance coverage. 

14. CANCELLATION   
 

	    If a notice of cancellation is required, Acuity will attach endorsement IL-7002 to provide that 		
	    notice (other than non-payment of premium).
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This document was prepared by Acuity and is intended for use as an information guide and research aid. Reasonable attempts have been made to ensure that the information is accurate and current as of 
its publication date. However, you should independently verify the current statutory or regulatory language. This document is not intended as, and should not be construed as, legal or regulatory advice. Use 
of this document or any of the information contained herein does not in any way establish an attorney/client relationship. Transmission or reproduction of the information contained herein for commercial 
purposes or for distribution as legal or regulatory advice is strictly prohibited. Non-commercial transmission or reproduction for limited, internal use must include this disclaimer. 
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CERTIFICATE OF INSURANCE BEST PRACTICES
 
When hiring subcontractors and collecting certificates, here are some points to consider:

•	 Be sure the policy period for subcontractors' certificates cover your entire policy period. 
•	 Many contracts require subcontractors to maintain the coverage needed for the contract for a specific period 

following the completion of the project. If your contract with your sub has such a clause, be sure that you continue 
to collect certificates that provide evidence of coverage for the entire time it is contractually required.

•	 Your subcontractors' certificates of insurance showing adequate limits and coverage ensure that your subs are 
counted as subs at audit, instead of as employees in a higher-rated class.

Each certificate should show the following:

LIMITS
•	 The subcontractor's liability limits should be the same as yours or higher.
•	 If your subcontractor's limits are lower than yours, and there is a claim that exceeds their limits, your policy could 

contribute to paying any covered claim.

ENDORSEMENTS & COVERAGE

Contractor's Additional Insured Endorsements should cover both ongoing and completed operations and have 
an endorsement or policy language that their policy will be primary over yours and your policy does not contribute 
(commonly known as "primary and non-contributory language").

•	 Accidents happen while construction is ongoing—that's why you need to be additional insured for ongoing 
operations.

•	 Accidents happen after construction is completed—that's why you need to be additional insured for completed 
operations.

•	 Primary and non-contributory: If there is a claim where both you and the subcontractor are named, and you 
are an additional insured on their policy, then their policy is the primary one to respond and pay until limits are 
exhausted. Non-contributory means your policy would not contribute to a loss payment (unless their policy limits 
are exhausted).

Waiver of Subrogation Endorsement
In many states, a waiver of subrogation endorsement means that an insurance company agrees not to seek 
reimbursement from you or your insurance policy for any loss payment they make, which protects your policy limits and 
loss ratio. Some states prevent subrogation by law. For states where subrogation is not prohibited by law, request a 
waiver of subrogation endorsement from your subcontractor on each policy.

"Per Project" and "Per Location" Aggregate Limits
These clauses change the application of the GL aggregate limit from a policy aggregate (i.e., the most that would be paid 
during the policy term) to a project or location aggregate (i.e., each project/location worked on during the policy period 
has a separate aggregate limit).

Workers' Compensation Insurance
If the subcontractor does not carry work comp, you could be liable for any injury suffered by the subcontractor and/or 
their employees while working for your project.

30-Day Notice of Cancellation Endorsement
•	 Most carriers will do this, but reserve the right to cancel in 10 days for non-payment of premium. 
•	 Should you receive a cancellation notice from a subcontractor's carrier, you must be sure that the notice is 

rescinded (i.e., coverage does not cancel) or stop the subcontractor from working on your job site until coverage is 
back in force.
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